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NOTICE 

Before completing the Learning Agreement, it is necessary to consult the University Regulations for 
international student mobility and the specific regulations provided for by each Course of Study, for 
any particular provisions. 

 

 
NOTICE TO STUDENTS WHO HAVE COMPLETED THE APPLICATION FORM DURING THEIR 

UNDERGRADUATE CAREER, BUT WHO WILL LEAVE WHEN THEY ARE ENROLLED IN A 
MASTER'S CAREER 

 

PLEASE NOTE: 
It is necessary to promptly communicate via the service desk the data relating to the degree obtained 
(name of the course of study and date of graduation) and those relating to the new career (new 
matriculation number, name of the course of study) 

 
 
 
 
 
 
  

https://www.univr.it/it/statuto-e-regolamenti#doc_30209
http://www.univr.it/helpdesk
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1. CONFIRMATION OF THE ASSIGNED DESTINATION 

Access the student career web services portal https://univr.esse3.cineca.it/Start.do and log in with 

your user “id….” and your password. 

 

Once authenticated, select from the menu Mobilità Internazionale (International Mobility) and then 

Programmi di Mobilità Internazionale (International Mobility Programs) 

 

 

Access the completed application form by selecting the magnifying glass in the column: 

 

 

 

 
 

https://univr.esse3.cineca.it/Start.do
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In section  you can view the assigned destination. 
 

In section  you can confirm or refuse the assignment within 
the time frame indicated for each disciplinary area. 

To confirm the assigned destination, click the Conferma Assegnazione button, selecting the Periodo 

from the drop-down menu below, in which the mobility will take place (first semester, second 
semester, academic year in the case of annual scholarships). 
 

To renounce the assigned destination, however, you must select the button Rinuncia assegnazione 

 

 
 
Confirmation / renunciation of assignment will be possible until the date specified in the email 
communication: “ Erasmus+ AA …./…. – Request for confirmation of assignment and reminder 
”. 
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2. FILLING OUT/MODIFYING THE LEARNING AGREEMENT 

To fill out the Learning Agreement, please consult the section dedicated to Erasmus+ mobility for 
study, section “Before mobility” . The compilation of the Learning Agreement is enabled after 

confirming the assignment in the section   

 

NB For partner universities with integrated system in EWP (Erasmus Without Paper) see also 
section “EWP Integrated Learning Agreement” (page 18) 

 

To complete the Learning Agreement or modify a Learning Agreement already completed, you must 

access the completed application form by selecting the magnifying glass in the Actions column 

NB: In the case of applications for multiple mobility calls, pay attention when choosing the form: 

check that it relates to the correct mobility year.  

 

And select the appropriate link “go to learning Agreement”. 

 

Insertion of educational activities to be undertaken abroad (Table A) 

In the left section (AD to be carried out abroad table A), all the educational activities to be carried out 

at the host institution will be entered, while in the right section (Activities from the booklet to be 

associated – table B) it will be possible to associate the educational activities to be carried out abroad 

with educational activities already present in your booklet and still to be taken, or with educational 

activities offered by your course of study. 

 

 

 

 

https://www.univr.it/en/our-services/-/servizi/opportunities-abroad-for-students-and-staff/erasmus-study/before-the-mobility
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To insert an educational activity to be carried out abroad, press the “Add Educational Activity” button. 

 

Fill in the required fields (activity code, activity name, CFU and link to the partner institution's 

teaching program: As you can see in the image, the link to the website must always be preceded 

by http:// ), following the instructions below, as in the example: 
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Insertion of TAF D or F teaching activities (Table A) 

To carry out educational activities abroad that do not correspond to the activities of your degree 

course, tick the “AD not associable” flag, as in EXAMPLE 1: 

 

The activity entered will not appear in table A, which contains the teaching activities to be associated 

with activities present in your booklet or in the offer of the Study Course, but will be reported in the 

specific section below (Non-associable Teaching Activities): 
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Educational Activities Association 

To associate the teaching activities included in table A with the teaching activities in your booklet 
(compulsory exams or internships) or in the offer of your course of study, select the “select” boxes 
of the two or more activities you wish to connect and then press the Associate button. 
 
EXAMPLE 2: 
 

 
 
Attention! Only for courses with an integrated programme divided into modules there is the 
possibility of taking one or more modules (but not parts of modules) abroad permitted. 
See Art.3 University Regulations for international student mobility. 
 
 
 
 
 
 
 
 
 

https://www.univr.it/en/statute-and-regulations#doc_30209
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EXAMPLE 3 (Healthcare Internship): 

 
 

Association of educational activities to be carried out abroad with activities offered by your 

course of study not present in the booklet (Table B) 

To insert teaching activities from your course of study that are not yet present in the booklet, because 

they are offered in course years following the year of enrollment, but which you intend to associate 

with activities to be carried out abroad, select the link Add teaching activity, corresponding to the 

item " Activities to be carried out abroad from the CDS". 

Select the Offer year and the activity from those in the drop-down menu. 

Example: a student enrolled in the first year in the 2023/2024 academic year will have to select the 

2024/2025 Offer Year in order to view the second year teaching activities. 

 

Use the “Student Notes” field to enter information that will be useful to the Teacher who will approve 
the Learning Agreement. 
 
Attention! The notes field is enabled after clicking “submit Learning Agreement”, otherwise this field 
is not editable. 
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You can select the academic referent of the Receiving Institution, i.e. the person (usually a professor) 
who will approve the Learning Agreement on behalf of the host university. To do so, click on the 
“Manage Foreign Ref.” button. 
 

 
 
Once clicked, another window will open from which you can select the name of the Contact from a 
drop-down menu or enter it from scratch, indicating name, surname and email address. Once the 
operation is completed, press the Conferma button. 
 

 
 

To submit your, click on Presenta il Learning Agreement button and subsequently Conferma 

Learning Agreement  

At this point, the Learning Agreement will move from the “Draft” status to the “Submitted” status (i.e. 
awaiting approval by the Teacher). 
 
The teacher in charge will then receive an automatic email notification informing him/her of the 

presence of a new Learning Agreement to approve. 

Once approved by the teacher, the state “Presented” will transition to the state “Approved internally” 
and will be sent via EWP by the approving teacher to the contact person of the foreign University. At 
this point, the student will be required to verify whether the contact person of the host office has 
managed to receive the document correctly and in turn approve it. If yes, the wording “Approval 
entered by Exchange Advisor Incoming…” will appear in the field ”Notes relating to the University of 
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destination“, the LA will go into status ”Approved“ and only then it can be downloaded and sent to 
the International Mobility Office in the format “Standard europeo”. 
 
If the contact person of the foreign university is unable to approve the document via EWP, it will be 
possible to print/save the LA pdf by clicking on the button “Stampa (Standard Europeo)” and send it 
to the host University for the signature of the foreign contact person. 
 
 

Warning ! By pressing the “Nuovo Learning Agreement” button, it will go into DRAFT status and it 
will not be possible to cancel the operation, thus requiring a new presentation with approval from the 
teacher. This procedure should only be used if you actually want to make changes (see page 14, 
How to make a change to the Learning Agreement) 

 

 
 
 
 
 
 
 



 

12 
 

In the pdf printout of the Learning Agreement all the activities indicated as to be supported abroad 
will be visible in “Table A”, regardless of the associations that have been made: 

 
 

Inserting research activities for thesis 

To enter thesis research activities, enter the wording “Thesis research activities” in the “Teaching 

activity title” field, indicating the CFU that quantify the work done abroad. Then associate it with the 

“Final Exam” teaching activity present in your booklet. 

Attention! Consult the specific Regulations for your field of study to verify the maximum number of 

credits that can be obtained abroad for thesis research activities. 

EXAMPLE 2: research activity for thesis 
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ASSOCIATION NOTE: 
 
Given multiple activities carried out abroad, it is possible to associate only one activity code to be 
recognized at the university . It is not possible to associate multiple foreign activities to multiple 
Italian activities in a single block, the image below shows an incorrect compilation: 

 

 
 
It is necessary that one or more activities to be carried out abroad are associated with a single activity 
in the study plan. 
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How to make a change to the Learning Agreement 
 
Please remember that it is possible to make only one CHANGE per semester (See Erasmus+ for 
study section “ During mobility ”. 
 
To make a change to a Learning Agreement already approved by the teacher: 
1. Press the New Learning Agreement button at the bottom of the page: 

 
2. make the desired changes (e.g. replacing an association, adding a new activity to support 

abroad, removing/modifying an inserted activity). 

 

 

 

https://www.univr.it/en/our-services/-/servizi/opportunities-abroad-for-students-and-staff/erasmus-study/during-the-mobility
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3. Submit Learning Agreement button  
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4. Then press the Confirm Learning Agreement button 
 

 
The Learning Agreement will return to “submitted” status (awaiting approval from the teacher). 

 

The teacher in charge will then receive an automatic email notification informing him/her of the 

presence of a new Learning Agreement to approve. 

 

Warning! Changing the Learning Agreement does not reset the previously approved compilations 

which will remain historicized and stored directly in the most recent Learning Agreement and will 

appear in “Table C”. 

In the example below, a previously associated foreign activity has been deleted: 
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Integrated Learning Agreement EWP 
 

NB The management of OLAs in Esse3 integrated into EWP still presents some problems, therefore 
not all functions may be fully operational and functional. 
 

The new Learning Agreement (OLA) of Esse3 integrated with EWP aims to enable the digital 
exchange of data contained in the OLA between the 3 main actors: the student, the Sending 
Institution (UniVR) and the Receiving Institution (destination University). 
The phase of presentation of the OLA in Esse3 by the outgoing student has not undergone any 
changes and works according to the current procedure. The main novelty concerns the exchange of 
data with the partner University. 
 
When the partner University (Receiving Institution) receives your OLA (already approved 
internally by the Univr teacher) through EWP it can: 
 

 Case 1: Approving your OLA 
 
With the implementation of EWP, in addition to the OLA statuses already foreseen (draft, 
submitted, under review, rejected ...) the following statuses are also present: 

 " internally approved ": means that the OLA has been approved by the Univr teacher 

 " approved ": means that the OLA has also been approved by the partner ( "This learning 
agreement has been approved by the Host University" - Fig.1 ) 

 
It is possible to know if the partner University is integrated with EWP (see yellow stripe 
Destination University integrated with EWP ) 
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 Case 2: Commenting on your OLA 
 
When a partner “comments” on an OLA, it means that he rejects it, specifying the reasons. 
The student is therefore required to submit a new Online Learning Agreement directly from Esse3, 
according to the usual procedure. 
 
In addition to the student and teacher notes already present in Esse3, with the implementation of 
EWP it is also possible to view the comments inserted by the partner university (Notes relating to 
the destination university). 
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ENTERING BANK DETAILS 
 
Select “Home” from the menu on the right and then the “Personal Data” link to open the page where 
you can then enter the “Refund Data”. 

 
 
At this point select “Edit Refund Data” to open the form and enter your bank details. 

 
 
Choose from the “Bank Transfer Refund” menu: 
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Attention! You can only enter data relating to a current account with the following characteristics: 
 

- Italian bank domiciliation (no foreign current accounts) 

- the current account must be in the name or jointly in the name of the student 

receiving the Erasmus grant (no current accounts in the name of third parties) 

All fields are mandatory, including the account holder's last name and first name/tax code, in order 
to correctly identify the account holder. 
The program automatically checks the correctness of the IBAN entered (which must be 27 
characters long). 
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3. END OF MOBILITY AND UPLOAD OF FINAL DOCUMENTS 

At the end of the mobility period, it is necessary to deliver the documentation to the International 
Mobility Office which will carry out a check of the same (see Erasmus+ for study section “After 
mobility” ). 
Subsequently, once the office has completed its check, it will be possible to access the online 
application form and insert the required attachments: 
 

1) Final Learning Agreement complete with signatures (including any amendments) 

2) Transcript of Records 

3) Residence certificate (deliver the original to the International Relations Office) 

4) Any other attachments required 

Create a single PDF file for each of the three attachments provided. 

 

Attention! 
 
The section where you can upload is NOT on the application home page (section 3 – Upload 
Registration Attachments): 

 
To upload attachments you need to access the completed application form by selecting the 

magnifying glass in the Actions column 

 

 
 

https://www.univr.it/en/our-services/-/servizi/opportunities-abroad-for-students-and-staff/erasmus-study/after-the-mobility
https://www.univr.it/en/our-services/-/servizi/opportunities-abroad-for-students-and-staff/erasmus-study/after-the-mobility
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And in the section select the link go to learning 
agreement 

 

 

in the “Attachments” section proceed with uploading the documents by selecting the 
appropriate button from the Actions menu: 

 

 

You can delete an inserted attachment by pressing the icon , or view it by pressing 

the icon   
 

  



 

23 
 

4. CONSULTATION OF STUDENT FILE 

To consult your financial contract and other documents relating to mobility, you can access your 
personal file via Esse3. 
 

Access the student career web services portal https://univr.esse3.cineca.it/Start.do and log in with 

your user “id….” and your password. 

Once authenticated, select Secretariat from the menu and then Consult Student File 

 
 
 

 
 

  

https://univr.esse3.cineca.it/Start.do
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5. CU SINGLE CERTIFICATION 
 
 

The CU CERTIFICAZIONE SINGLE will also be issued for income types not subject to taxation. The 
CU certifications, relating to the scholarships awarded in a given calendar year (e.g. 2023) are 
generally available from March of the following year (e.g. March 2024) within MyUnivr, by logging in 
with the GIA credentials: 
 
https://myunivr.univr.it/ 
 

The path is as follows: click on the “Certificazione Unica Compensa” application and select the year 

of interest from the drop-down menu. Any documents will then be visible and downloadable. 

 

 

 

 

 

 

 

 

https://myunivr.univr.it/

